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Town of Ellington 
Position Description 

 
TITLE: Assistant Animal Control Officer STATUS:  Non-Exempt 
DEPARTMENT: Animal Control CLASSIFICATION:    
SUPERVISED BY: Animal Control Officer BARGAINING UNIT:   N/A 

 
 
OBJECTIVES
Under the supervision of the Animal Control Officer, assists in the operation and 
maintenance of the dog pound.  Enforces the provisions of state statutes and 
regulations pertaining to dogs.  On call 24 hours per day. 
 
 
ESSENTIAL FUNCTIONS
 
Assists the Animal Control Officer in enforcing the general statutes and regulations 
relating to dogs with particular reference to picking up and impounding, feeding, 
maintaining, selling, disposing or permitting redemption of strays and unlicensed dogs. 
 
Answers complaints relative to misbehaving or dangerous domestic animals and takes 
action to abate the nuisance. 
 
Surveys and investigates to assure compliance with dog licensing regulations. 
 
Assists in operation and maintenance of the dog pound and is available for any 
emergency arising. 
 
Advertises impounded dogs. 
 
Collects and disposes of dead dogs. 
 
Assists in enforcing general statutes regarding rabies in dogs and cats and does related 
work as required. 
 
May arrest within an assigned region any person for violation of any law relating to dogs 
and domestic animals. 
 
Performs other duties as assigned. 
 
 
REQUIRED KNOWLEDGE, SKILLS AND ABILITIES 
 
Knowledge of dogs, cats and other domestic animals and wildlife, including handling, 
transport, sheltering, care and feeding. 
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Knowledge of small and large animals, both domestic and wild. 
 
Ability to prepare narrative and statistical reports. 
 
Ability to deal effectively with those contacted. 
 
Ability to keep routine records and maintain files. 
 
Ability to be courteous, but firm, with the public. 
 
 
REQUIRED EQUIPMENT OPERATION
 
Operates motor vehicles, snares, radios, telephones, personal computer, calculator, 
copy machines, fire extinguishers, hand truck, ropes, animal stretcher and animal traps 
and other animal control equipment. 
 
 
REQUIRED PHYSICAL EFFORT
 
Sitting or standing at an assigned location and working continuously for an extended 
period of time in adverse weather conditions; capture, detain and carry animals, 
supplies and equipment which may exceed 50 pounds to as much as 100 pounds; 
transporting, carrying, using cleaning supplies, mops, brooms and materials for building 
and vehicle maintenance; cleaning kennels and work areas. 
 
 
REQUIRED QUALIFICATIONS (Minimum)
 
Graduation from high school plus specialized training and up to 1 month of experience 
in canine handling, care, or control of animals, or equivalent combination of education, 
training and experience. 
 
 
SPECIAL REQUIREMENTS
 
Must possess a valid Connecticut motor vehicle driver’s license. 
 
 
BOS APPROVED:  12/05/88 
BOS REVISED:       02/24/92 
BOS REVISED:       04/11/05 
 


